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F.-mail.:. cp.rnu111bai(1i' 111ahapolicc.gm·.in 

Government of Maharashtra 

Office of The Commiss ioner of P olice, 
G reater Mumba i. 

O pp. Mahatma Pirnie Market (Craw fo rd Ma rket), 
Dr. Dadab ha i 'a ornji Road, Mumbai - 400 00 1. 

Standing Order No. 1'6'q-

Documentary requirements for Passport Verification (Other 

than criminal antecedents) 

For issue of an Indian Passport, an applicant submits his/her application at the PSK 
and thereafter the police verification is done. During the police verification process, 
there are document ary requirements which the applicant needs to fulfil . There are 
existing circu lars and guidelines delineating the procedure for veri f ication . 

This CPSO is targeted at achieving better understanding of the documentary 
requirements both by t he applicants and the verifying police officers thereby 
facilitating smoother service delivery while ensuring that the objecti ve of security is 
kept intact. 

The fo llowing are the docum entary requ irements with respect to th e given 
parameters : 

A. Proof of Identity: 

Documents to establish theDate of birth, Name, Surname, Father's Name, Mother's 

Name, Gender, Photograph, and Signature of the applicant should be submitted. It 

could be any one or more from the fo llowing list of documents to suitably 

establish the stated parameters. 

i. Previously he ld I nd ian passport 
ii. Birth Cert ificate 
iii. Driving Licence issued by the Transport Department 
iv. First page of Bank Passbook (active account) 
v. Aadhar card 
v i. Elector's Photo ID card (EPI C) 
v ii. PAN card issued by the I ncome Tax Department 
viii. Ration Card 
ix. Government Service ID card 
x. Certificate of Degree and Ma rk sheet issued by State Education Board/ 

CBSE/ Recognised University 
xi . Records of Prima ry/ Secondary schools (Relevant clari fi cations may also be 

asked regarding school/ institute attended) 
xii. Transfer/School Leaving/Matriculation certificat e issued by the school last 

attended/ recognised educationa l board 
xiii. Parents' passport having endorsement of appl icant 
xiv. Income Tax Assessment Order 
xv. Gazette notification (i n case of name change) 
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B. Proof of Spouse's Na me( whichever is applicable): 

i . Marriage Certificate issued by competent authority 
ii . Divorce Decree of court 
ii i. Previously held Indian passport having name of spouse printed on it 
iv . Gazette notification (in case of name change) 

C. Proo·f of Nationality: 

As ;Jer the Indian Constitution, the Citizenship Act, and the mode of acquisition of 

citi?.enship, conclusive documents fordetermining nationalityof the individualupto the 

satisfaction of the police verification off icer should be provided: 

a. Documents for Citizenship by birth : 
1. Born in India on or after 25th January, 1950 and before 1st July, 1987 : 

i . Previously held Indian Passport; or; 
ii . Birth Certificate; or; 
iii. Conclusive proof of Date of Birth and Place of Birth 

' l ' 

2. Born in India on or after 1st July, 1987 and before 3rd December, 2004 : 
i. Previously held Indian Passport; or; 
ii. Birth Certificate and proof that either of applicant's parents was • 

citizen of I ndia at the time of his/her birth; or; 
ii i . Conclusive proof of Date of Bi rth and Place of Birth and proof 

that either of applicant's parents was citizen of India at the time 
of his/her birth 

3. Born in India on or after 3ro December, 2004: 
i. Previously held Ind ian Passport; or; 
ii. Birth Certificate and Proof that both parents of the applicant 

are citizens of Ind ia or one of his/her parents is a citizen of 
India and the other is not an illegal migrant at the time of 
his/her birth; or; 

iii. Conclusive proof of Date of Birth and Place of Birth and Proof 
that both parents of the applicant are citizens of Ind ia or one of 
his/her parents is a cit izen of India and the other is not an 
ill egal migrant at the time of his/her birth 

b. For Citizenship by descent, registration, naturalisation, etc. , re levant 
documents as per law and upto the satisfaction of the verifying officer 
shou ld be provided. 

D. Proof of Address: 

A document containing the name of the applicant and the add ress of the current place 

of ~; tay of the applicant should be submitted: 

a. Appl icant staying in own house(Any one) : 
i. MTNL bill 
i i. Electr icity Bill 
ii i. Mahanagar Gas Bill 
iv . Water tax/ Property ta x/ Maintenance receipts 
v. Registered Sale deed 

b. Appl icant staying in allotted/rented premises on rent agreement(Any one).: 
i. MTNL bi ll 
ii. Electricity Bill 
iii. Mahanagar Gas Bill 
iv. Maintenance receipts 

• 
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v . Registered Rent Agreement 
vi. Rent Receipt 
vii. Quarter Allotment letter 

1/311 

c. Applicant staying in house of relative/friend/etc : An underta king (on plain 
paper, preferab ly in the handwr iting of t he house owner ) by the house 
owner specifying the bonafides of app licant, duration of stay of appl icant and 
relation sh ip with applicant should be subm itted along with proof of address 
of house owner {Any one) : 

i. MTNL bi l l 
i i . Electrici t y Bill 
ii i. Mahanagar Gas Bi ll 
iv. Water tax/ Property tax/ Ma intenance rece ipts 
v. Registered Sale deed 

E. Proof of duration of stay: 

Any one of the above listed documents substant iating the period of stay of th e 
applicant at the given address ( atleast fo r the last one year) should be presented and 
submitted . 

Note: 

1. All original documents along with a self attested copy should be presented 

by the applicant during police verification 

2. For cases/matters not discussed in this document, in case of doubts, 

instructions (if required) should be taken from the concerned police 

verification officer 

3. In case it is found that any documents submitted are forged or 

fraudulently obtained, strict legal action sha ll be initiated on t he 

concerned 

I ) Joint Commissione r o f Police ( Uiw & Order) . Mumbai. 

~4,,_./~ 
(Sanjay Pandey ) 

Commissioner of Police, 
Brihanmumbai 

2) Add i. Commissioner o f Police (Sou th/Centra l/East/West/Nor th). Mumbai. 

3) Dy. Commissio ne r o f Po lice (Zone I to XII & Po rt Zone). Mumbai 

4) J\ll Divisiona l Ass it. Commissio ne r o f Pl)Jicc, Mumbai 

5) Sr.Police Inspec to r's o f All Po lice St:1tio 11s. 


